
Member Info 

Member Name

Student Name(s) Teacher/Grade

Email

Preferred Phone

Type Home Cell

Membership Benefits Include
• Active Participation in our School Community
• Voting Rights at PTA General Membership

Meetings
• Eligibility for Massachusetts & National Awards

& Recognition
• Enjoy Discounts and Savings!

Membership Dues: $5/member

Your support is greatly appeciated! 

JR Briggs PTA 2019-20 Membership Form
Complete the form below and return with $5 Membership Dues!

Submit Form & Payment at PTA Meeting OR to school with student in an envelope marked - Attention: PTA

For Administrative Purposes 

Date Received

Amount Paid

Received by

  Cash   Check

I may be interested in helping in the following ways

Planning

Fundraising

Helping out at events

Other:____________________________

The JR Briggs PTA is a volunteer organization made up of parents and teachers who work
co-operatively to enhance the quality and quantity of activities and resources available at JRB.

Membership in this local PTA is open, without discrimination, to anyone who believes in and supports the Mission 
and Purposes of National PTA. Every individual who is a member of a local PTA chartered by Massachusetts PTA is, 
also a member of National PTA and of Massachusetts PTA, and is entitled to all the benefits of such membership.

This year our PTA will focus on: 
• Organizing fun, family friendly and interactive

events like the Dance Party, Game Night, Bunny
Breakfast and Roll-on-America Nights

• Growing membership and participation in events
and other fundraising opportunities

Your support as a member will help us to:
• Allow students opportunities to

participate in a wide variety of events
throughout the school year

• Offset costs of programs and offerings
at the school through mini grants

https://www.jrb-pta.org



Amplify your voice. PTA trains parents to advocate for children by 
taking actions and building coalitions that make positive change. 
Through PTA, you are informed about what you can do to affect local, 
state and federal policies that most impact children, families and 
schools.

Have fun and meet new people! Show your passion while making new 
lifelong friends from across your community, state and country that 
share your commitment to children.

Save time and effectively run your PTA. Use the Local PTA Leader 
Kit and an array of eLearning courses full of best practices and 
downloadable tools to help you lead your PTA and manage finances, 
grow membership, plan programs, fundraise, communicate with 
families and partner with school administrators to advocate for school 
improvements.

Access resources and grants for your family engagement efforts. Apply 
for funds or choose from an extensive collection of guides and 
digital tools for parents, including topics such as college and career 
preparation, child safety, navigating special needs and much more. 

Participate in PTA’s nationally-recognized student and family programs. 
Encourage students to explore the arts through Reflections, the 
nations largest and longest running student arts program. Use PTA’s 
program kits and apply for grants to engage families in health and 
safety, literacy, bullying prevention, digital safety and STEM.

Gain recognition and national visibility for improving your school. 
Participate in National PTA’s School of Excellence program to 
strengthen your family-school partnership by engaging families in 
supporting student success and continuous school improvement. 
Earn national recognition that is celebrated at your school, in your 
district and across your state.

10  REASONS You
Belong IN PTA

Share timely parenting info. Our premier publication, Our Children 
Magazine, was created for the parent who’s always on the go 
and looking for the best parenting, wellness, education and PTA 
community info to help their child excel at school and in life. Share 
these and even hotter topics from our weekly digital publication PTA 
Weekend Update. If parents should know it, we cover it!

Benefit from money-saving deals. PTA members have access to a 
range of discounts from brands like AARP, Hertz, LifeLock, MetLife, 
Mountain America Credit Union, and Quicken Loans—just to name a 
few.

Transform parent leadership into professional development. Increase 
your impact, visibility and connections by taking a leadership role on 
PTA boards in your state—or with National PTA. We support you 
every step of the way with in-person, mobile and digital learning 
experiences, as well as mentors who become your champions for life.

Create the village that helps to raise kids and strengthen schools and 
communities. PTA believes we can make every child’s potential a 
reality—but we need more believers. We need you.
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Visit us at:
jrb-pta.org

OR
Facebook.com/groups/ 

JRBriggsPTA

Gain access to local, state and 
national resources .Visit PTA.org/Join 

to become a member today!











JR Briggs PTA Mini Grant & Funding Request Form 

Grant not to exceed limits set by PTA at budget meeting (limits for the 2019-20 school year is $650).  

Grants may be awarded once for each grade level or special, or one for the administration, in an 

academic year. 

 

Date Submitted:   ___________________________________ 

Applicant Name:   ___________________________________ 

Requested on behalf of Grade Level and/or Subject:  ___________________________________  

 

Describe in detail the nature of your request and how it will benefit our students and/or 

their families.  Write on reverse side if necessary.  Please include an explanation of how this ‘ties’ 

to district curriculum: 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

 

How many students do you expect this grant to benefit?  ______________ 

 

Do you expect this grant to benefit students longer than the current academic year? 

Circle one: Y   /   N 

 

What is the cost of your request?   ___________________ 

Please provide an itemized budget including any fees as well as shipping and handling.  The PTA is a 

tax exempt organization. 

 

Date funds requested by: ___________  Checks Payable to: __________________ 

 

Thank you for submitting your request! All request will be reviewed at the next PTA  

Meeting. 

 

Principal Approval & Additional Comments: 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

____________________________________________________________________ 

******************************************************************************************************************* 

PTA Use Only:    Approved on:  _______    Amt. Approved: __________ 

Denied on: __________ Why Denied:    __________ 



Name on Check Check Number Check Amount

TOTAL $0.00

Check Ledger

Event Name:

Event Date:



Deposit Notice 
 

Reimbursement Request  Rev 6/3/2015 

 
 
 

Name: 
 

Date Submitted: 
 

Phone: 
 

Received By: 
 

Program/Category: 
(event, supplies…) 

 

Total Amount 
Deposited: 

 

Cash Record Check Record 

$20 X _____  

 

Number of Checks: 

 

$10 X _____ 

 

TOTAL CHECKS: 

 

$5 X _____ 

  
 

● If depositing Checks, please 
complete and attach a Check 
Ledger along with corresponding 
checks. 
 

● Deposits from programs or 
fundraisers should be submitted 
within one week of the end of the 
event. 

 

● Deposits may be submitted to any 
PTA Board Member for delivery to 
the PTA Treasurer. 

$1 X _____ 

 

$0.25 X _____ 

 

$0.10 X _____ 

 

$0.05 X _____ 

 

$0.01 X _____ 

 

TOTAL CASH: 
 

 
 

For Treasurer's Use Only 

 

       

Category  Transaction ID  Deposit Date  Logged 



Deposit Notice 

Reimbursement Request Rev 6/3/2015 



Check Request 

Reimbursement Request Rev 6/3/2015 

* ** Please attach invoice if requesting bill payment ***

Payable to: Phone: 

Mailing Address: 

Program/Category: 
(event, supplies…) Total Amount: 

Reason for Check: 

Annual Budget Year: Approved at Meeting: 

• Checks will be mailed to the address indicated above.  For invoice payment, please list the Accounts Receivable
address on the invoice.

• JRB PTA is tax exempt; please ensure you have provided your vendor with a copy of our tax exempt certificate
and that no sales tax is reflected on the invoice.

• Checks are approved at the next general meeting, or executive committee meeting, whichever occurs first.

Approved By: 

Date: 

Approved By: 

Date: 

For Treasurer's Use Only 

Category Check # Payment Date Logged 

Board Approval Required:

Two board members must sign approval 
before reimbursement can be made. 



Reimbursement Request 

Reimbursement Request Rev 6/3/2015 

* **Original Receipts must be attached ***

Payable to: Phone: 

Mailing Address: 

Program/Category: 
(event, supplies…) 

Total 
Amount: 

Reason for Reimbursement: 

Annual Budget Year: Approved at Meeting: 

• Checks will be mailed to you at the address indicated above.

• JRB PTA is unable to reimburse for sales tax.  If a receipt is submitted with sales tax, reimbursement will be paid
less the tax amount.

• All Reimbursement Checks are approved at the next general meeting, or executive committee meeting,
whichever occurs first.

Approved By: 

Date: 

Approved By: 

Date: 

For Treasurer's Use Only 

Category Check # Payment Date Logged 

Board Approval Required: 

Two board members must sign approval 
before reimbursement can be made. 



Cash Box Request 

Reimbursement Request Rev 6/3/2015 

Requestor: 
Date 
Requested: 

Phone: 

Program/Category: 
(event, supplies…) 

Total 
Amount 
Requested: 

Handling Procedures: 

1. Two people count the money before your
event to verify the amount received

2. Checks should be made payable to JR Briggs
PTA - Verify the legal line (longhand written)

3. Separate all Cash from Checks

4. All bills facing the same direction

5. Remove any staples

6. Count checks and complete Check Ledger,
keep checks in order of listing and total the
amount received

7. Two people count the money at the close of
the event and complete the Deposit Notice

8. All money should be turned into the PTA Treasurer within one week of the end of the program,
event or fundraiser

9. To protect our volunteers, the Cash Box may not be passed from one event chairperson to another
event chairperson without prior consent of the Executive Board and completion of a Cash Box
Transfer form.

For Treasurer's Use Only 

Category Check # Payment Date Logged 

Approved By: 

Date: 

(#1) Count In: 

Date: 

(#1) Count In: 

Date: 

(#7) Count Out: 

Date: 

(#7) Count Out: 

Date: 



Cash Box Transfer 

Reimbursement Request Rev 6/3/2015 

Holder: 
Date 
Transferred: 

Phone: 

Program/Category: 
(event, supplies…) 

Total 
Amount at 
Transfer: 

Receiver: 

Phone: 

Program/Category: 
(event, supplies…) 

Verified 
Amount 
Received: 

Handling Procedures: 

1. Before a Cash Box Transfer can take place, the PTA Board needs to provide the amount requested
for the next Cash Box use to the Holder and Receiver.  Any funds exceeding the amount requested
for the Cash Box to start the next event should be held by the Chairperson for the event that
occurred first and submitted to the PTA Board with a Deposit Notice.

2. Once the transfer of the Cash Box is complete, the responsibility of its contents lies with the
receiver.

3. Receiver: Two people should count the money before your event to verify the amount transferred.

For Treasurer's Use Only 

Category Check # Payment Date Logged 



Certificate of Appreciation 

Awarded to: 

In recognition of outstanding contributions to the J.R. Briggs Elementary School Community through volunteer 

work and continuous dedication to the J.R. Briggs Parent Teacher Association and our students during the 

__________ academic year. 

Presented by the JR Briggs PTA Executive Board 
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